
UY BAN BAU 
XA DIEN CHAU 

S6: O /QD-UBBC 

CONG HOA XA HQI CHU NGHiA VIET NAM 
DOc lap  — Tty do —  114nh phtic 

Diin Chau, ngay rthang 12 nam 2025 

QUYET DINH 
VAT ban  hanh Quy the lam viec cua  Uy ban bAu xii Dien Chau 

UY BAN BAU  XA DIEN CHAD 

Can cfi Luat bdu cilr dal Neu Qudc hOi va dal bieu H Oi (long nhan dan ngay 
25 thong 6 nam 2015; Luc ft sira doi, bo sung mot so (lieu ci.;ta Lust bau cu- dal bieu 
Queic hoi va cigi bleu HOi clong nhan dan ngay 24 thong 6 nam 2025; 

s Can cfi.Nghi quyet so 199/2025/QH15 ngay 21 thong 5 nam 2025 cfia Quac 
hOi ye viec nut ngan nhiem k)) Quoc hOi khoa XV va HOi (long nhdn dan cac cap 
nhiem kj, 2026 - 2031; Ngay bdu cu dal bleu Quoc hoi k-hoa XVI va HOi  (long 
nhan dan cac cap nhiem 4 2026- 2031; 

Can cir Quye't Binh so 817/QD-UBND ngay 18 thong 11 nam 2025 cfia Uy 
ban nhdn dan xa Dien Chau ye viec thanh lap Uy ban bau cu clai bieu HDND xa 
Diin Chau nhiemkj) 2026 - 2031; 

Theo de nght cfia quan Thtrang try.c Uy ban bdu cti. 

QUYET DINH: 
Dieu 1.  Ban hanh kern theo Quyet dinh nay, Quy the lam viec cua Uy ban 

bau cir dai bieu Hoi dong nhan dan )(a Dien Chau, nhiem IK./ 2026 - 2031. 

Dieu 2. Giao Phong Van hoa - Xa 11(5i lam co quan thuong trtrc cda Oy ban 
bau cir xa, c6 trach nhiem tham muu, theo dOi, don doe viec thcrc hien Quy che 
nay. 

• 

Dieu 3.  Quyet dinh nay c6 hieu luc ke tix ngay 

Thanh vien Uy ban bau cir xa, TO gidp viec va thu TruOng cac co quan, 
don vi di lien quan chiu tra.ch nhiem thi hanh Quyet dinh nay./. 
Nai nhfin: 

TM. UY BA BAU - Nhtr Dieu 3; 
- UBBC tinh Nghe An (B/c); 	 HU 'NCH  
- Thirang trtrc Dang uy xa; 
- Thtrang trtrc HDND xa.; 
- Chu tich, cac PCT UBND xa.; 
- UB MTTQ Viet Nam ?Ca; 
- Thanh vien uy Ban bau dr; 
- Cong thong tin dien tur xa".; 
- Ltru: VT, VHXH. 

HA XuAn Quang 
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CONG HOA XA HQI CHU NGH1A VIET NAM 

Bloc 14p - Tv' do - 114nh phtic 

QUY CHE 
Lam viec ctia Uy ban Watt cfr xa Dien Chau 

(Ban hanh kern theo Quyjt dinh so: 0 S-VD-LIBBC ngay / S-thOng 12  17i1111  2025 
efia Uy ban bju cir xa Dijn Chau) 

Dieu 1. Pham vi dieu chinh 

Quy the nay quy dinh ve nguyen tac, hinh thdc lam viec, the dP bao cao, 
each thirc thirc hien nhiem vu quyen han cua uy ban bau ctr (UBBC) dai bieu HPi 
dong nhan dan xa Dign Chau nhiem ky 2026 - 2031. 

Dieu 2. Nguyen tac lam viec ciia UBBC 
1. UBBC xa hoat dPng theo the dP tap the, guy& dinh theo da so. Cac cuoc 

hop dugc tien hanh khi có it nhat hai phan .ba tong so thanh vien tham der; cac 
quyet dinh dugc thong qua khi có qua nth tong s6 thanh vien UBBC bieu guy& 
tan thanh. 

2. UBBC xa dugc quyen trung dung Can bP, cong chac, vien chirc cua cac 
co quan nha nuoc, to chirc chinh tri - xa hPi, don vi 	nghiep cong ljp de giup 
UBBC thirc hien cac cong viec lien quan den to chirc bau ed. 

3. UBBC xa thanh ljp cac Tieu ban: Tieu ban giai guy& don thu khieu nai, 
to cao; Tieu ban Tuyen truyen; Tieu ban dam bao an,ninh, trjt ty; Tieu ban Y t6 
va To chuyen vien ginp viec trong cong tac to chirc bau cu. 

Dieu 3. Hinh thtic lam viec cua UBBC xa 
Cac hinh thirc lam viec cua UBBC xa bao 	CuPc hop va cho 3", kien 

bAng van ban. 
1. Chit'  tich Uy ban bau cir xa to chirc cuPc hop vOi cac thanh vien 

cac not dung cong viec có lien quan trong pham vi nhiem vu, quyen han cua UBBC xa. 
2. Thy not dung cOng viec, Pho ChU tich, cac Truong Tieu ban thuOc UBBC 

xa, cac ,Uy vien 	UBBC xa chirc cuPc hop voi cac co quan, don vi cc') lien 
quan de trien khai thgc hien nhiem 	dugc giao. NiP dung va k:jt qua cuPc hop 
phai bao cao veil Chit tich UBBC 

3. Thy not dung, yeu cau va tinh chat, Chili tich UBBC guy& dinh viec xin 
3"/ kien cua cac thanh vien UBBC bAng hinh thirc girl cOng van. Cac thanh vien khi 
nhjn dugc van ban xin 3'T kien có trach nhiem nghien cOu, tra 	va giii lai theo 
theyi gian yeu ca.u. 

4. Cac van ban cilia UBBC do Chu tich UBBC ky ban hanh; truong hop Chii 
tich UBBC yang mat thi uy guy& cho cac Pho ChU tich UBBC ky thay ho  -c ca 

UY BAN BAU 

XA DIEN CHAU 
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quan Thuemg tr-crc UBBC 1(3'T thira lenh Chu tich UBBC. 
5. UBBC xa duy tri the dO trtrc lam viec tai Tru so HDND-UBND xa trong 

su6t qua trinh to chirc cu6c bau cir tren ca so lich phan cong. 
6. UBBC xa to chirc hop dinh k.ST moi thong 01 lan. Ngoai cac cu6c hop 

thuong kST tren, UBBC se to chirc cac cuOc hop bat thuong khi can giai quyet cac 
cong viec khan cap xay ra trong qua trinh to chirc cuOc ban ctr. 

7. Cac phien hop cua UBBC xa 	cac Truang tieu ban giup viec UBBC, 
True:mg ban cac Ban bail en dai bieu HDND va cac co' quan, to chirc huu quan 
khac (niu can) tit)/ theo not dung yeu cAu. Dai dien cac ca quan, to chirc du hop 
dirge phat bieu y kien ve van de c6 lien quan, nhung khong bieu quyet.„  

8. Con ddu cua UBBC xa va con dau cua cac Ban bau ctr dai bleu HDND 
xa duoc bao quan, sir dung va ltru gifr tai phOng Van hod — Xa h6i theo quy dinh 
hien hanh cua Nha nuOc. 

9. Kinh phi float d6ng cua UBBC xa nom trong tong kinh phi bau cir do tinh 
phan bO va can doi nguon ve UBND xa de quan 13"/ va sir dung theo quy dinh. 

Dieu 4. Nhi'in vu va quyen han cua UBBC 
1. Chi dao viec to chirc bau cir dai bieu H6i &kg nhan dan cac cap; kiem 

tra, don d6c viec thi hanh phap luat ve bau cir dai bieu H6i dOng nhan dan; 
2. Quan 157 va phan bo kinh phi to chirc bau cu dai bieu Hoi gong nhan dan xa; 
3. Chi dao cong tac thong tin, tuyen truyen va van Ong bau 	dai Neu 

HOi dOng nhan dan o dia phuong; 
4. Chi dao thuc hien cong tdc bao ve an ninh, trot tcr, an than xa h6i trtrac, 

trong va sau cuOc bau cir dai bieu H6i dOng nhan dan 6 dia. phuang; 
5. An dinh va cong 1)6' s6 dan vi bau ctr, danh sach cac don vi bau cu. va so 

lung dai bleu dugc bau cua moi don vi bau cir dai bieu HOi dOng nhan dan xa; 
6. Nhan va xem xet h6 so ctia nhung nguoi dugc to chirc chinh tri, to chirc 

chinh tri - xa h6i, to chtic xa h6i, don vi vu trang nhan dan, co quan nha nuac, don 
vi su nghiep, to chirc kinh te, ap tren dia ban xa giai thieu tang cir va nhiing nguoi 
tgirng cir dai bleu H6i dOng nhan dan; giri danh sach trich ngang 13"/ lich, ban sao 
tieu sir tam fat va ban ke khai tai san, thu nhap ctia nguoi dirge gioi thieu tang ccr 
va nguoi to img cir dal bieu HOi deng nhan dan den Ban thuong true. Cly ban Mat 
trait TO quOc Viet Nam xa  de tin hanh hiep thuong. Lap va cong bo danh sach 
chinh thirc nhirng nguoi tang cu dai bieu HOi dOng nhan dan xa theo tong don vi 
bau cir dal bieu H6i dOng nhan dan; x6a ten nguoi (rng cir trong danh sach chinh 
tilde de3si voi nguoi irng cir dai Neu HOi dOng nhan dan xa. 

7. Lap va cong 1)6' danh sach chinh tilde nhung nguoi !Mg cu• dai bieu HOi &Ong 
nhan dan xa theo bung don vi bau cir dai bleu HOi clOng nhan dan; xoa ten nguoi (rng 
cir trong danh sach chinh thirc nhilng nguoi tang cir dai Neu 1-16i clOng nhan dan xa. 
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8. Nhan tai lieu, phieu bAu dal bieu Hai dang nhan dan tix Uy ban nhan 
dan xa va phan phOi cho cac Ban bAu dai bieu Hai clang nhan dan xa cham nhat 
la 05 ngdy truck ngay bau 

9. Nhan va kiem tra bien ban xac dinh ket qua bau cU dai bieu Hai Ong 
nhan dan xa o tirng dun vi bAu cir do cac Ban bAu cu giri den; lap bien ban tang 
ket cuac bAu cir dai bieu Hai dang nhan dan xa; 

10. Chi dao viec bAu dr them, bAu cir lai dai bieu Hai dang nhan dan xa  (nefu co); 
11. Xac nhan va cong bo ket qua bau cir dai Neu Hai clang nhan dan xa; 

xac nhan to cach cua ngueyi trung cd dai bieu Hai clang nhan .dan xa; 
12. Trinh Hai Ong nhan dan tinh khoa 	bao cao tong ket  .cuOc bAu cir 

dai bieu Hai dang nhan dan xa va ket qua xac nhan to each 	bieu Hai clang 
nhan dan xa. &roc bail; 

13. Giai guy& khieu nai, to cao dOi 	viec thuc hien ding tac bat.' c.f.i.' dai 
Neu HOi dang nhan dan cua Ban bau 	dal bleu I-10i Ong nhan dan xa, TO bat] 
dr; khieu nai, to cao ve bAu cir dai bieu Hai dang nhan dan xa do Ban bail di, TO 
bAu cir chuy'en den; khieu nai, to cao ve ngueyi irng dr, viec lap danh sach ngueyi 
ung cir dai bieu Hai clang nhan dan xa; 

14. Ban giao cac bien ban tong ket va ha so, tai lieu v'e cuac bAu ca dai bieu 
HOi dang nhan dan xa nhiem kS72026 - 2031 cho Thuang trgc HOi dang nhan dan 
xa khoa mai (thong qua Van phong HDND-UBND lu-u theo quy dinh). 

Dieu 5. Che do bao cao 
1. UBBC )(a bao cao ve hoat dang cho Uy ban bAu cu.  tinh, Thuang trtrc 

HDND xa, Ban chi dao dm Bang dy ve bAu dr dai bleu QuOc hai khoa XVI va 
dai Neu HDND cac cap nhiem kST 2026 - 2031 theo quy dinh. 

2. Bao cao xin )",Tkien Thueyng true Bang fly nhang van de thueic trach nhiem 
chi dao cua Bang fly. 

3. Bao cao dinh l(ST theo quy dinh hoac dot xuat theo yeu cAu, bao cao UBBC 
tinh va cac co quan lien quan ve hoat Ong bAu tai dia phuang. 

Dieu 6. MOi quan he cong tac cua UBBC x5 
1. DOi \Teri Thueyng truc HDND tinh, UBND tinh, UBBC tinh va Thuang 

trtrc Bang uy, Thtrong trtrc HDND xa: chiu st.r lanh dao, chi dao true tiep; thi,rc 
hien the do bao cao thuemg xuyen va di& xuat ve tien do thuc hien cong tac bAu 
dr; xin )"Tkien chi dao xir ly cac tinh hung ve cong tac ban cU thuOc tham quyen 
giai quy& cua UBND tinh, UBBC tinh, Ban Thuemg vu Bang uy, Thuang trtrc 
HDND xa. 

2. DOi voi Thug true HDND, UBND, UBMTTQ Viet Nam xa: UBBC xa 
pho'i hop chat the voi Thuang -Live HDND, UBND va UBMTTQVN xa trong viec 
to chirc thgc hien chirc hang, nhiem vu quy6n han cua tang don vi theo quy dinh 
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dm Lust bau cu dai bieu Quoc h9i va dai bieu HOsi dung nhan dan va cac van ban 
chi dao, huang dan cua Trung dung. 

3. DM vai cac Ban bau cu dal bieu HDND xa; cac ban nganh thu9c xa; 
UBBC xa thuang xuyen kiem tra, nam bat tinh hinh thvc hien cong tac bau 
kip thai chi dao, huang dan cac don vi ca so that hien chdc nang nhiem 

vu cua 
tirng ca quan to chdc trong cu9c bau cu. 

4. DM 	cac Thanh vien UBBC: có trach nhiem phOi hap voi cac dan vi 
co lien quan thuang xuyen bao cao qua trinh thvc hien cong tac bau cu' a don vi 
minh phi trach ve Thuang trdc UBBC de kip thai chi dao gidi quyet theo quy Binh. 

5. DOi vai cac Tieu ban gidp viec UBBC: có trach nhiem thtrang xuyen bao 
cao ket qua hog dOng cho Thuang trdc UBBC, kip thai xin y kien cua UBBC de 
giai guy& cac van de phat sinh có lien quan den quyen han, trach nhiem cua cac 
Tieu ban. 

Dieu 7. Theo dui, chi dao va phuc vu tong tac bau cu' 
1. Viec theo dOi, chi dao cong tac bau cd cua cac Thanh vien UBBC xa thtrc 

hien theo Thong bao cua UBBC xa ve phan cong nhiem vu cho Thanh vien UBBC xa 
2. M9t so nhiem vu khac cua ca quan Thuong trdc va phuc vu bau dr: 
- Thanh vien UBBC xa la Chanh Van phong HDND va. UBND xa có trach 

nhiem chi ciao can b9, cong chdc dm don vi minh phi hop chat ch8 vai TO gidp 
viec UBBC xa chuan bi chu dao cac not dung, tai lieu, co' so' vat chat de phuc vu cho cac cu9c hop cua UBBC xa. 

- Ca quan Thuang trdc UBBC la PhOng Van hod — Xa h '9i co trach nhiem 
chi dao can bO, cong chdc chuyen mon cua phong Van hod — Xa h9i phi hap vai 
TO gidp viec cua UBBC xa chu d9ng tham muu giup UBBC xa thdc hien cac 
nhiem vu chuyen mon lien quan den tham quyen cua UBBC xa trong cong tac bau 
cu dai bieu QuOc h9i khoa. XVI va dai bieu H9i clOng nhan dan cac cap nhiem kST 
2026 - 2031. DOng thai quail 19 va sd dung kinh phi host Ong cua UBBC xa va 
kinh phi dm cac to chdc phuc vu bau cu va in tai lieu phuc vu cho cong tac bau 
cu thu9c tham quyen cua xa. 

- Thu k9 UBBC xa cc') trach nhiem tham mtru Chd tich UBBC phan cong 
cu the nhiem vu cho cac thanh vien trong cac ngay trdc tai tru se/ UBBC xa. 

Dieu 8 Quan 157 thong tin co lien quan den cong tac bau cu• 
- Chti tich UBBC xa có tham quyen cung cap thong tin co lien quan cl8n 

cong tac bau cu dai bieu HDND cac cap cho UBBC tinh, cac quan 	quan 
Trung dung va dia phuang, cac ca quan truyen thong, thong tan, bao chi. 

- Trong truang hap can thiet, Chu tich UBBC fly quyen tru.c tiep cho cac 
thank vien khac cua UBBC cung CAI) thong tin; ngtthi &roc tiy quyen cung cap 
thong tin phai chin trach nhi@Ti truo•c Chu tich UBBC ve nhang not dung thong 
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tin da cung cap. 

- Cac TruOng,Tie'u ban giiip vi& UBBC duvc cung 	thong tin c6 lien 
quan den cong tac bau cir dai biL HDND cac cap cho HOi dOng bau 	cac ca 
quan hfiu quan 6 Trung gang va dia phisang, cho cac ca quan truyen thOng, thong 
tan, bao chi trong pham vi chirc nang, nhim vu cua 'Lieu ban. 

- Tru6ng Cong an xa, Chi huy truang Ban chi huy quan sg xa duvc cung 
cap thong tin cho Thuong trirc Dang uy, Thu6ng trgc HDND xa, UBND xa va len 
cap ten theo h thOng chi huy, chi dao trong pham vi chirc nang, quy&I han nh*n 
vu dtrgc giao. 

Dieu 9. TO chirc thus hien 
1. Cac thanh vier) UBBC xa, cac Tieu ban giiip viec UBBC, cac Ban bau 

cfr dai biL HDND xa, cac Ca quan, don vi co lien quan c6 trach nhiem nghien 

cuu cac van ban c6 lien quan den bau cir dai biL HDND va quy the lam v* nay 
de  to chirc thgc hien tot nhi@n vu theo quy dinh cua phap luat. 

2. Thanh vier) UBBC dugc phan cOng phg trach dia ban xa c6 trach nhiem 
phoi Nip v6i cap uy, cac ca quan c6 lien quan nom bat toan bo tinh hinh trien khai, 
chudn bi va to chic cuOc bau cir dai bieu HDND xa nhim ky 2026 - 2031; kip 

thoi bao coo UBBC tinh cac van 6 vu6ng mac, phat sinh trong qua trinh to chirc 
cuOc bau dr. 

UBBC xa tir giai the sau khi hoan thanh nhiem vu theo quy dinh cua phap luat 

UY BAN BAU CU XA DIEN CHA 
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